
Referral Process:

1. Email form as a word doc. attachment to lauras@lifetrackresources.org. Do not fax or scan forms. 

2. Send $800 payment to Lifetrack Resources Attn: Laura Schwartz. 

3. Trainer will call trainee to complete phone screen. 
4. Participant and referring counselor will receive registration confirmation by email.



Session Date:  
           
Client Name:  
      




Referral Date:  
      
Address: 
     

Phone 1: 
       
Phone 2:  
      
Email:  
      
DOB:  
     
Ethnicity:  
     
Gender:
 FORMCHECKBOX 
 M  
 FORMCHECKBOX 
 F


Highest Grade: 
      
Disability:  


 Y  


 N
Referral Agency: 
     
Program: 
      


Referring Staff: 
     
Staff Phone: 
     

Staff Email:
      

Payment Options: Mark payment Attn: Laura S.




     Check payable to Lifetrack Resources



 
Authorization for Payment fax to 651-227-0621




     Other payment type:      
Please Verify the Following Requirements: 

 FORMCHECKBOX 

Client is committed to attending training every day

 FORMCHECKBOX 

Client has no felony convictions within the last 7 years

 FORMCHECKBOX 

Client has a H.S. Diploma or G.E.D. & at least 6 months of customer service experience 

 FORMCHECKBOX 

Client has basic MS Office skills and is ready for intermediate computer training


 FORMCHECKBOX 

Client reads, writes & communicates well in English 


Training Duration:  

3 weeks, Monday – Friday, 9:00 AM – 1:00 PM      

Training Location:  

Lifetrack Resources, 709 University Ave. W., St. Paul, MN 55104
Contact Information:

Laura Schwartz, 651-265-2365, LauraS@LifetrackResources.org
Customer Service Training


Referral Form











